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JOB DESCRIPTION
	Job Title
	Psychologist (Clinical, Counselling or Educational)

	Responsible to
	Director, Key Assets Consulting 

	Location
	[Grantham House, Grantham Street, Dublin 8] 
[Victoria Cross, Cork] 
[Mullingar]

	Contract Type
	Permanent Full Time (Part-time option also available) 

	Hours
	28-35 hours (Mon-Sat)

	Overall Purpose
	To provide a variety of psychological services (assessments and intervention) to children and young people (0-18 years) and their families who attend the Key Assets Consulting Clinics, within an interdisciplinary framework.



Description of Role: 
· To provide a variety of psychological services (assessments and intervention) to children and young people (0-18 years) and their families who attend the Key Assets Consulting Clinics, within an interdisciplinary framework. 
· To provide support to other professional staff and consultants (SLT /OT /AP /Psychologist /Students) and management as required. 
· To work with the Quality Assurance Team in line with the quality assurance framework of Key Assets Consulting by upholding standards in high quality report writing across the full range of services provided by the company. 
· To contribute to the growth and development of the services, aligned to the core culture and values. Access to regular clinical supervision and case management supports will be provided. 

Work Hours and Location: 
· Flexible working week applies (28-35hr working week options available) – requiring occasional evening / Saturday work. (*Most clinics operate Mon-Fri, 9-5pm). 
· The primary base is at KAC’s modern clinic premises [Grantham House Dublin; Victoria Cross, Cork; Mullingar], with some travel required (depending on the clients’ needs) to schools, and community locations to ensure well rounded assessments are provided to clients. 
· Some work from home provisions apply (by agreement with your line manager)

Salary Information: 
· In line with HSE salary scales for Staff Grade Psychologist - commensurate with experience. 
· Expenses are paid for travel and any other work-related expenses as may be necessary. 

Equipment: 
· Laptop and smart phone provided. 
· Comprehensive library of print and digital psychometric tests. 
· Use of digital online testing platforms (e.g., WPS, Par-i-connect, MHS, ASEBA Online, Q-Global, Q-Interactive) to facilitate efficiency and accuracy in scoring/administration of standardised tests. 

Core Tasks
Working under the direction of the service Directors, clinical supervisor, in partnership with the multidisciplinary team, and supported by the business support team, the post holder will: 
· Work efficiently as a member of the interdisciplinary team to provide a well-coordinated, high-quality psychology service to children and their families in primary care and disability settings.
· Provide comprehensive reports and information to clients, and relevant professionals; liaise with schools and external agencies as required.
· Implement assessment protocols in line with Key Assets Consulting’s specifications (SOPS provided) and best practice guidelines (e.g. NICE /PSI Guidelines). 
· Provide post diagnostic intervention for parents and children This may include facilitating groupwork, parent coaching, 1-1 therapeutic intervention with children /parents as clinically indicated. 
· Work in line with professional conduct requirements (e.g., PSI Code of Ethics) and clinical governance standards.
· Communicate clearly and effectively, working in co-operation with all staff members and colleagues.
· Be innovative and contribute to the development of the services per the annual business plan, in line with our core values and purpose – “to achieve positive and lasting outcomes for children, families, and communities”. 
· Keep up to date with assessment frameworks, best practice guidance and CPD as related to clinical duties. 
· Implement Children First in line with your duties and responsibilities as a mandated person. 
· Ensure clients are referred onwards to appropriate local services as necessary. This will include liaising with GPs and other services as required.
· Ensure the efficient processing and recording of all records and case notes in line with KAC policy and procedures (e.g. Data Protection and Data Privacy policy and procedures)
· Complete detailed assessment, consulting and intervention plans and reports within the required agreed timeframes. 
· Possess good accuracy and attention to detail
· Complete work logs and weekly service statistics records to ensure operations are adequately documented and KPIs are reported accurately.
· Maintain and organise the online diary efficiently and manage appointment scheduling in conjunction with the business support team. (Training will be provided in KAC’s clinic booking IT system)
· Contribute to the practice of interdisciplinary peer support and professional knowledge sharing at KAC’s professional Support Hubs and Training events as necessary.
· Research and prepare content suitable for disseminating psychological knowledge and service information to colleagues, clients and the wider public via internal staff fora, social media, website, and printed materials as necessary. 
· Contribute to the operation of the Quality Assurance department by proof-reading reports submitted by colleagues (including multidisciplinary reports) and providing professional oversight - ensuring that policy and procedures are adhered to, and high standards are maintained. 

Additional Duties
Due to the nature of certain job roles, the actual hours of work may differ from the standard Monday to Friday, 9am to 5pm and you will be expected to work in a flexible way where necessary when tasks not specifically covered in the job description, must be undertaken; this may include working in the evenings or on a Saturday on occasion.
· The post holder will respond sensitively and professionally to the children, young people and families who work with the agency.
· The post holder will be expected to undertake training and development deemed necessary for the pursuance of the post. This will include shadowing experienced senior professionals.  
· The post holder will be expected to have a high standard of IT competence to be able to use company electronic systems effectively. (Training and Support provided as part of induction on KAC’s bespoke CRM)
· The post holder will be expected to ensure that Health and Safety is observed in the course of employment.
· The post holder will be expected to ensure and comply with Equal Opportunities Policy and Procedure in all employment practices.
· The post holder will be expected to comply with the no smoking policy in place.
· The post holder will be expected to work effectively as part of the Key Assets team.
· The post holder will be expected to participate in the development of the Key Assets Consulting Services to meet its aims and objectives.
· The post holder will be expected to always uphold and promote the professional image of the agency and the Key Assets Group.
· The post holder will be expected to adhere to the principals of the Data Protection Legislation and GDPR requirements as set out in Company policy. 
· The post holder will be expected to demonstrate that the Key Assets Purpose & Pledges are at the centre of all they do.
· The post holder will be expected to promote and maintain positive anti-racist, anti-sexist and multicultural practices.
· Ensuring compliance with safeguarding procedures, throughout all work within the Company, keeping the Directors informed of work in progress and inform the Directors immediately of any child protection matter or serious complaint.  Ensuring compliance with Child Protection Procedures with special reference to Children First Guidelines and reporting procedures. 
· Due to the evolving nature of the role, to take on additional duties in agreement with line manager. 


CANDIDATE SPECIFICATION 
Please note shortlisting will apply based on the following criteria. 
	Qualification 


	Essential (E)
Desirable (D)
	 Evidenced

	The applicant must possess a post graduate professional qualification in Clinical, Educational or Counselling Psychology as recognised by the Psychological Society of Ireland and  HSE. 



 NB - Internationally trained psychologists must have received validating their qualifications    from the Department of Health in advance of applying to KAC – proof of validation is required 
	E
	Application form
& Interview; copies of original qualifications required.

Dept of Health validation letter required where relevant. 

	Training in the ADOS-2 and ADI-R (or equivalent e.g. DISCO).
	D
	Application form & evidence of relevant training required at interview (certificates)

	Experience 

	
	 

	A minimum of 2 year’s experience in a clinical setting with children/families is essential. This may include doctorate placement experience.

	E
	Application form

	The ideal candidate has relevant experience in diagnostic assessments in the areas of Autism and developmental delay and be familiar with the DSM-V /ICD11 diagnostic criteria.

	D
	Application form
& Interview

	Must have experience in providing a range of services to children and parents; including assessments, report writing, psychoeducation/coaching supports for parents, multi/interdisciplinary consultations, therapeutic interventions, file reviews and comparative analysis.

	E
	Application form & Interview 

	Skills 

	
	 

	Well informed approach to working as part of a multidisciplinary team of professionals including SLT, OT, Social Work, and senior psychologists and psychotherapists. 

	E
	Interview 

	Skilled in providing collaborative, clear and reflective feedback with the child’s parents/guardians/caregivers and teachers regarding conclusions and recommendations.

	E
	Interview

	Case Formulation skills - Ability to collate and integrate information gathered from multiple sources and provide evidence-based diagnosis/outcome where applicable.

	E
	Interview 

	Must have excellent planning and organisational skills to manage a varied case load and fulfil core tasks assigned.

	E
	Interview

	Creative skills for engaging and working with children and young people inclusively.

	E
	Interview 

	Ability to work in a trauma-informed manner throughout service provision. 

	D
	Interview

	Additional Knowledge
	
	

	Appropriate understanding of relevant legislation, e.g., Child Care Act 1991 (as amended), Children and Family Relationships Act 2015, Disability Act 2005.  

	D
	Application form & Interview

	Understanding of neurobiological research developments regarding trauma impact and how this presents across the lifespan.

	D
	Interview

	Awareness and understanding of Attachment Assessment frameworks to inform differential clinical assessments of children and parents. 

	D
	Application form & Interview

	Awareness and understanding of neurodiversity affirming paradigm in practice 
 (sensitivity to how language matters in assessments, therapy and report writing)

	D
	Interview

	Miscellaneous 

	
	 

	Willingness and ability to work flexibly including occasional evening and weekend hours as necessary 
	E
	Interview 

	Ability and willingness to travel including occasional nights away from home as and when necessary 
	E
	Interview 

	An appreciation and commitment to Health and Safety issues in the workplace 
	E
	Interview 

	A commitment to Equal Opportunities in all work practices 

	E
	Interview 

	Full current Driving Licence and have the use of a car in roadworthy condition for travel 

	D
	Interview 



















BENEFITS OF WORKING AT KEY ASSETS CONSULTING
[bookmark: _Hlk87956679]General
· Modern and well-resourced, kind and supportive working environment
· Flexible working week options available (28-35hrs)
· Fulfilling work – achievable case loads – no wait list management tasks
· Competitive Salary scales – matched to HSE 
· KAC covers your Professional Membership fee (PSI) & Annual Conference attendance 
· Private Health Insurance paid (excellent group scheme) after 1 year’s service
· Minimum 25 days Annual Leave rising to 30 days 
· Paid Family Leave (Maternity, Paternity, Adoptive, Force Majeure and Compassionate Leave)
· Clinical Supervision provided with a suitably experienced senior grade 
· Separate Line management supervision provided to support achievement of objectives 
· Defined Contribution Pension Scheme (after 6 months)
· Death In Service (from commencement of employment)
· Sick Pay scheme
· Free Parking space 
· Learning and Development Programme; internal online learning system + external training courses in relevant areas are supported (e.g. attachment, trauma, expert witness work, Autism specific courses)
· Robust test library available -  including use of online testing platforms (automated scoring systems) for greater efficiency and accuracy. 
· Modern IT systems to help you do your job efficiently – IT support/help desk available
· Welcoming, positive team culture 
· Join a growing, dynamic, person-centred service with a highly skilled and experienced team.

Significant Learning and Career Development Opportunities 
· Clinical Supervision and Case Management Supervision provided by experienced senior professionals 
· Induction process - including shadowing senior Psychologists, SLTs and OTs within KAC clinics. 
· Access to the latest in innovative digital testing and evaluation platforms. 
· CPD – we provide all our professionals with training on relevant specialist areas (e.g., Courtroom /legal skills, analytical report writing, specialist skills for assessing younger children, trauma, and attachment informed assessments, Autism specific training where relevant). 

A Supportive and Nurturing Work Environment
· Monthly Online Peer Support & Peer Supervision Hub: Provides the opportunity to share professional research/assessment resources and discuss challenges/queries arising across cases.
· Well-developed Quality Assurance system, including professional proof-reading service for all reports.
· Line management supervision and separate Clinical Supervision with senior professionals
· Flexible working week: hybrid working arrangement with some home-based work available.
· Services are backed by excellent administrative staff, IT support and managerial supports. 
· KAC pays professional membership fees (e.g. PSI) and attendance fees for relevant annual professional conferences.
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